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MMOJIMTUKA
00padoOTKHU NMEePCOHAJBLHBIX TaHHBIX
I'BOY mikoaa Ne 334 HeBckoro paiiona Cankt-IlerepOypra

1. O6uue moJs1oKeHus

1.1. Hacrosmias nmoiauTuka o0padboTku nepcoHanbHbIX qaHHbIX ' BOY mkona Ne 334 Hesckoro
paitona Cankt-IlerepOypra (nanee — IonuTrka) onpeaenser 1uein 00paboTKH MePCOHATLHBIX
JAHHBIX, KAaTETOpUM M TepeuyeHb 00pabaThiBaeMbIX IEPCOHAIBHBIX JAHHBIX, KaTErOpUU
CyOBEKTOB, TEpPCOHAIBHBIC JaHHBIE KOTOPHIX 00padaThIBAOTCS, CHOCOOBI, CPOKH HX
00pabOTKU M XpaHEHUs, MOPSIOK YHUUYTONKEHHS MEPCOHATBHBIX NAHHBIX MPHU TOCTHKEHUU
nenel ux o0paboOTKK MM MPU HACTYIJICHUU MHBIX 3aKOHHBIX ocHOBaHMM B ['BOY mikoma Ne
334 Hesckoro paiiona Cankt-IlerepOypra (nanee — [lkoma).

1.2. JlokanbHBIE HOPMATHUBHBIE aKThl M MHBIE JIOKYMEHTHI, peTIaMEHTHPYOIe 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkose, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit Iloautuku.

1.3. Me#ictBue IlonuTuku pacrpocTpaHsieTcs Ha MepcoHalbHbIE AaHHbIE, KoTopele llkona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCIIOJIb30BAHUS CPENICTB aBTOMATHU3AIUH.

1.4. B ITonutHke UCTIONIB3YIOTCS CIASAYIOIINE TOHATHS

® TNCPCOHAIBHBIC TAHHBIC — Jro0as I/IH(bOpMaIII/Ifl, OTHOCAIIAACA IMPAMO UJIKW KOCBEHHO
K OIpEIeNICHHOMY WJIM ompenensieMoMy ¢usmdeckoMy JHiyy (cyObekTy
NIepCOHAIBHBIX IAHHBIX);

® [epCOHAJbHBIE JaHHbIE, pa3pelIeHHbIE CyOBEKTOM IMEPCOHATBHBIX JaHHBIX JUIS
pacinpocCTpaHCHUs, — IIEPCOHATIBHBIC JAHHBIC, TOCTYII HCOrPAaHUYCHHOT'O KpyTa JIMIL
K KOTOPBIM TIPEIOCTAaBICH CYOBEKTOM IIEPCOHAJBHBIX JAHHBIX ITyTEM Jlauu
corimacus Ha o0OpabOTKy MEpPCOHANbHBIX MJaHHBIX, Pa3pPEHICHHbIX CYOBEKTOM
NEPCOHANBHBIX JAHHBIX JJIS PaclpOCTPaHEHHs B TOPSAIKE, MPETyCMOTPEHHOM
denepanbabiM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e omepaTop MEepCOHANbHBIX AaHHBIX (omeparop) — Illkosna — opuaUUecKoe JIHIIO,
CaMOCTOSITENIFHO WJIM COBMECTHO C JPYTUMH JIMIAMH OpraHusyiomiee u (W)



OCYILECTBIISAIOLIEE O0paOOTKYy IEPCOHANBHBIX MJAHHBIX, OINpPENENAIONIEe LU
00pabOTKK MEePCOHATBHBIX TAHHBIX, COCTAB MEPCOHAIBHBIX JaHHBIX, MMOJIEKAIIUX
o0paboTke, aeiicTBus (omepaiyun), CoBepuIaeMble ¢ IEPCOHATBHBIMU JaHHBIMH;

e 00paboTKa MEPCOHANBHBIX JaHHBIX — JEWCTBHE (Omepanus) WM COBOKYITHOCTb
nevictBuid (onepanuii) ¢ HEpCOHAJIbHBIMU JAaHHBIMH C HCIOJIb30BaHUEM U 0e3
UCMONb30BaHUSl ~ CPEACTB  aBTOMATU3allM¥,  BKIouYas  cOop,  3aIluCh,
CHCTeMaTH3allMI0, HAKOIUICHHUE, XpaHeHUE, YTOYHeHHe (0OHOBJICHUE, H3MEHEHHE),
W3BJICUCHUE, HCIIONb30BaHUE, mepenady (pacmpocTpaHeHHe, HpPeIoCTaBICHHE,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAICHHE, YHUYTOKEHHUE,

e ABTOMAaTH3UpPOBaHHAasg OO0pabOTKa MEpPCOHANBHBIX JaHHBIX — 00paboTka
HEepPCOHATIBHBIX TaHHBIX C TOMOIIBIO CPEICTB BHIYNCIUTEIbHON TEXHHUKH,

® pacmpoCTpaHEHHE TIEPCOHATBHBIX MHaHHBIX — JICWCTBHSA, HAlpaBlICHHbIE Ha
pacKphITHE MIEPCOHATIBHBIX JTAHHBIX HEOMPEISICHHOMY KpYTY JIMII;

® [PEJOCTaBIICHUE NEPCOHANBHBIX JAHHBIX — JICHCTBHA, HaNpaBICHHbIE Ha
pacKpbITHE MEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIMIy WIA ONPEACICHHOMY
KpYTY JIMII,

e OJOKMpOBaHME NMEPCOHAIBHBIX JAHHBIX — BPEMEHHOE INpEKpalieHne o0paboTKh
NePCOHATILHBIX JAaHHBIX (32 UCKIIOYEHHEM CIIydaeB, eciu 00paboTka HeoOXoauma
JUIsl yTOYHEHHS TIEPCOHAITBHBIX JAHHBIX);

® YHUYTOXXCHUE TIEPCOHAIBHBIX JaHHBIX — JEHCTBUS, B pe3yJlbTaTe KOTOPBIX
CTAaHOBUTCA HCBO3MOKHBIM BOCCTAHOBUTH COACPIKAHUC INCPCOHAJIBHBIX JAHHBIX B
UH()OPMAIIMOHHOH CHCTEME IIEPCOHANIBHBIX JAHHBIX U (JIH) B PE3yJIbTaTe KOTOPBIX
YHHUYTOKAKOTCA MAaTCPHAJIbHBIC HOCUTCIINU IICPCOHAIIBHBIX JAHHBIX,

e 00e3IMYHBaHUE MNEPCOHATIBHBIX JaHHBIX — IIGfICTBH?I, B PE3YJbLTAaTC KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM 0O€3 HCIOJIBb30BaHUS JOMOJHHUTENBFHON WH(pOpMaIUu
OMNpCACIMTG NMPHUHAMIC)KHOCTh IEPCOHAJBHBIX MJAHHBIX KOHKPETHOMY CY6'BCKTy
HepCOHAJIbHBIX TaHHBIX;

e wuHpOpMALMOHHAs  CHCTEMa TEPCOHATBHBIX  JAaHHBIX —  COBOKYIHOCTh
COACPpIKAINXCA B Oazax JAaHHBIX TMEPCOHAIBHBIX AAHHBIX W O6€CH€‘~II/IB3IOHII/IX nux
00paboTKy MH()OPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHMYHas Iepejaya MEepPCOHAIBHBIX JAHHBIX — Mepefaya MepCOHATbHBIX
JTAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYAAPCTBA OPraHy BJIACTH HHOCTPAHHOTO
rocyJapcTBa, HMHOCTPAHHOMY  (M3MYECKOMY JIMIly HWJIM  HWHOCTPAaHHOMY
IOPUIAYECKOMY JIUILY.

1.5. [lIkona xak onepaTop NePCOHATBHBIX JAHHBIX 00s3aHa!

1.5.1. CoOmogatb KOH(UIEHIMAIBHOCTh IEPCOHAJBHBIX JAaHHBIX, a WMEHHO HE
pacrpocTpaHsATh NEePCOHANBHBIE JIaHHBIE M HE TepeiaBaTh UX TPETbUM JIMLAaM Oe3 COoryiacus
CyObeKTa MEpPCOHAIbHBIX JaHHBIX WM €ro 3aKOHHOIO MPEICTABUTENS, €CIM HHOE He
IIPEyCMOTPEHO 3aKOHOAATENBCTBOM.

1.5.2. OOecrieunTh CyOBEKTaM IEPCOHATBHBIX JAHHBIX, WX 3aKOHHBIM IPEJICTABUTEIISM
BO3MOKHOCTh O3HAaKOMJIEHHSI C JIOKYMEHTAaMM M MaTepuajamMH, COJEpXKAIlUMHU HUX
MePCOHANIbHBIC JaHHBIC, €CJTU MHOE HE MPETyCMOTPEHO 3aKOHOIATEIHCTBOM.

1.5.3. Pa3pscHATH cyOBEKTaM TEPCOHAIBHBIX TaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
IOPUINYECKHE TTOCIIEACTBUSA OTKA3a PEJOCTABUTD IIEPCOHAIILHBIE TAHHBIE.



1.5.4. bnokupoBaTh WK yIaJIsATh HETPAaBOMEPHO oOpadaThiBaeéMbie, HETOUHBIE MIEPCOHATBHBIC
JaHHbIE MO0 o0ecneynTh UX OJOKMPOBAHUE WIH YAAJICHHE.

1.5.5. IIpekpartuth 00pabOTKY U YHHUYTOKUTH WIIM O0OE3JIMUUTh MEPCOHATBHBIC JaHHbBIE JTUO0
o0ecneuuTh MpekpameHne 00paboTKU U YHHUTO)KEHHE WM 00e3JIMYMBAHUE NMEPCOHATBHBIX
TAHHBIX TPU TOCTHKECHUU 1IETTH UX 00paboTKH.

1.5.6. IIpekpatuth 00pabOTKY IEPCOHAIBHBIX JAaHHBIX HJIU OOECICYUTh NPEKpallCHHE
00pabOTKM MEPCOHANBHBIX JTAaHHBIX B CIy4Yae OT3bIBa CyOBEKTOM IEPCOHAIBHBIX JIaHHBIX
coriacusi Ha OOpabOTKy €ro IepCOHAIBHBIX HAaHHBIX, €CIIM HMHOE HE IPEIyCMOTPEHO
JIOTOBOPOM, CTOPOHOW KOTOPOTO, BBITOAONPUOOPETATENIEM WA MOPYYUTEIEM MO KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHAJIBHBIX IAHHBIX, WIM WHBIM corjameHueMm mexnay lllkomoir u
CyOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC JUIsI OOCCIICUEHUS BBITIOJHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M TMPHUHITHIMH B COOTBETCTBUM C HUM
HOPMAaTUBHBIMU IPABOBBIMU aKTaMH.

1.6. [lIkona Brpase:

1.6.1. CaMOCTOATENIBHO OIPENENATh COCTaB M IepeYeHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
111 0OecieYeHus BBIMIOHEHUST 00S3aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM M MPHUHSATHIMU B
COOTBETCTBUU C HUM HOPMATHUBHBIMU IIPAaBOBBIMU aKTaMH, €CIIA MHOE HE IPELYyCMOTPEHO
3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcnonp3oBaTh MEpCOHAIbHBIE JaHHBIE CYOBEKTOB NEPCOHANBHBIX MaHHBIX 0€3 HX
COIJIaCHsl B CIIy4asix, IPelyCMOTPEHHBIX 3aKOHOATEIbCTBOM.

1.6.3. IlpenocTaBnsaTh NMEpCOHAIBHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM
JIMLAM B CIIy4dasx, IPEIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. ITopyunts 00paOOTKY HEpPCOHANBHBIX JAHHBIX JIPYroMy JIMIly C COTJIacUsl CyOBbeKTa
MEPCOHAIBHBIX TAHHBIX, €CITM HHOE HE TIPEAYCMOTPEHO (e/iepatbHBIM 3aKOHOM, Ha OCHOBAaHUH
3aKJIF0YaeMOro ¢ 3TUM JIMLIOM JloroBopa. JIuIo, ocymiecTsistomnee 00paboTKy MepcoHaTbHBIX
TaHHBIX 10 mopydeHuro IlIkosbl, 00s3aHO COOMIOATh TPUHIMIEI W TpaBHia 00pabOTKH
NEPCOHAJBHBIX JAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJOJaTh KOH(PHIECHIMAIbHOCTD
MEPCOHATBHBIX JIaHHBIX, IPUHUMATh HEOOXOMMbIE MEphl, HAIlpaBJICHHbIE Ha oOecreueHune
BBINOJIHEHUS 00S13aHHOCTEH, IPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHKH, COBEPILICHHOJIETHUE YUYaIIHUECs, POJUTEIN HECOBEPILIEHHOIETHUX yUalluXcs,
UHBIC CYyOBEKThI IEPCOHATBHBIX JTaHHBIX (J1ayiee - CyOhEeKThI TIEPCOHATBHBIX TAHHBIX) 00SI3aHbI

1.7.1. B cnydasx, NOpeaIyCMOTPEHHBIX 3aKOHOJATeIbCTBOM, ImpenoctaBiiarh Ilkone
JIOCTOBEpPHBIE NEPCOHATIbHBIE JaHHbIE.

1.7.2. [1pu n3MeHEeHNN TIEPCOHANBHBIX JaHHBIX, OOHAPY)KEHUU OIMIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coo0maTs 06 sToM Ilkore.

1.8. CyOBexTsl epcoOHAIBHBIX TaHHBIX BIIPABE:



1.8.1. Tlonyyats wHGOPMALHIO, KACAOMIYIOCS OOpabOTKH CBOMX IEPCOHAIBHBIX JTaHHBIX,
KpOME CTy4aeB, KOTJa TaKOW JOCTYN OrpaHUuYeH (heepaabHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBath oT IlIKONMBI yTOYHUTH MEpPCOHANTBHBIC AAaHHBIC, OJOKMPOBATH WX WU
YHUYTOXHTh, €CIM NEpPCOHAJIbHBIC JaHHBIC SBIISIOTCS HEMOJHBIMH, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJYYCHHBIMU WJIM HE SBISIOTCS HEOOXOTUMBIMH /ISl 3asBJICHHOM
e o0paboTKH.

1.8.3. JlonomHUTh nepcoHaIbHbIE JAaHHbBIE OLICHOYHOTO XapaKTepa 3asBICHUEM, BBIPAXKAIOIINM
COOCTBEHHYIO TOUKY 3pEHUS.

1.8.4. OGxanoBarp aecTBust uiau Oe3neiictBue I[lIkonbl B yIOJTHOMOYEHHOM OpraHe IO
3aIUTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WIH B CYACOHOM MOPSIIKE.

2. HpaBOBble OCHOBAaHHUsA OﬁpﬂﬁOTKI/I NMEPCOHAJTBHBIX JAHHBIX

2.1. HpaBOBHMI/I OCHOBaHHUAIMH 06p2160TKI/I MNEPCOHAJIbHBIX JaHHBIX B [Ixone saBnsrOTCSI yCTaB
U HOPMATHUBHBIC IIPABOBBLIC AKThI, JJISI MUCIIOJIHCHUA KOTOPBIX U B COOTBETCTBUH C KOTOPBIMU
[Ixona OCYHICCTBJIACT o6pa60TKy IIEPCOHAJIIBHBIX JAaHHBIX, B TOM YHUCJIC:

e TpynoBoil KOJIEKC, NHbIE HOPMATUBHBIC MPABOBBIEC AKThI, COACPKAIINE HOPMBI

TPYZIOBOI'O [IPaBa;

bropkeTHBIN KOJEKC,

Hasoroseiii koaekc;

['paxnanckuil KOAEKC;

CeMelHbBIA KOJEKC,

®denepanbHbliil 3akoH 0T 29.12.2012 Ne 273-D3 «O6 obpazoBanuu B Poccuiickoit

denepaun» U IPUHATHIE B COOTBETCTBUU C HUM HOPMATHUBHbBIC ITPABOBBIC AKThI;

® COLUMAIIBHOE, IIEHCMOHHOE U CTPaxOBOE 3aKOHOJATENBCTBO Pocculickoit
®denepanuy;

® 3aKOHOJIATEILCTBO B c(hepe 6€30mMacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTHIECCKOM
3aIUIIEHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHSIMH 00paOOTKU MEPCOHANBHBIX NaHHBIX B [lIKkomne Takke sBIsIFoTCS
JIOTOBOPBI C (PU3MYECKUMH JIUI[AMH, 3asiBlICHUs (COTIAcHsl, TOBEPEHHOCTH) YYalMXCS U
poautene#t (3aKOHHBIX MPEICTABUTENCH) HECOBEPIICHHONCTHUX YYaIllUXCs, COTNIacHs Ha
00paboOTKy MepCOHANBHBIX JAHHBIX.

3. Hean o0padoTKH NMepPCOHATBHBIX JAHHBIX, HX KATErOpPMH M NepevyeHb, KaTeropuu
cy0ObeKTOB, NMepCOHAbHbIEC JaHHbIE KOTOPBHIX 00padaThIBAlOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XpaHEHHUs, NOPSAAOK YHHUYTOKEHHUS NMEPCOHATbHBIX JAHHBIX

1. Ieab 00padoTKK: opraHu3anus 00pa3oBaTebHOMN AesITeILHOCTH 110
o0pa3oBaTe/IbHBIM IPOrPAMMaM HAa4YaJIbHOI'0 00111er0, 0OCHOBHOI0 001Iero U CpeiHero
o0mmero odpasoBaHus, J0NOJTHUTEIBLHBIM 0011€00pa30BaTeIbHBIM IPOrpaMMaM

Kareropun IlepcoHanbHbIC TaHHBIE CnenuanibHbie
JTAHHBIX JTaHHbIE




Ilepeuenn
JTAHHBIX

(hamMunusi, UM, OTYECTBO; CBeZieHUs O COCTOSTHUH
TOJT; 3II0POBBSI
IPaKIaHCTBO;

Jata U MECTO POKICHHUS;

M300pakeHue (botorpadus,

BHJIEO);

® TACIOPTHBIC JIaHHBIC,

® aJpec PErucTpalud IO MECTy
KHUTEJIbCTBA,

e ajpec (HaKTUIECKOTO MPOKUBAHHS;

® KOHTAKTHBIC JAaHHEBIC;

®  UHJVUBUIYaIbHBINH HOMED
HaJIOTOTUIATEIIbIIIKA;

® CTpPaxoBOWU HOMED
WH/IMBUYaJIbHOTO JIUIICBOTO CUYETa
(CHUJIC);

e CBeJEHUs 00 yCIIEBAEMOCTHU
00yyJaroIerocs u JIpyrue CBeICHHUS,
oOpazyrormmecs B nporecce
peanu3aiuu o0Opa3oBaTebHOU
IPOrPaMMBl;

® UHBIC IICPCOHAIBHBIC JIAHHBIC,

MpelocTaBisgeMble  (PU3HUECKUMU

JIUIIAMH, HEOOXOJUMBIE ISt

3aKIIFOYCHHS u UCTIOTHEHUS

JIOTOBOPOB, ~ UCIIOJHEHUS  HOPM

3aKOHO/ATEILCTBA B chepe

o0Opa3oBaHHs

Kareropun
CyOBEKTOB

OOyuaroriecs, X POAUTENH (3aKOHHBIE TPEICTABUTEITH)

Cnoco0mI
00paboTku

ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3alluH, B TOM
quCIe!

® [IOJyYECHHUE IEPCOHAIBHBIX JAHHBIX B YCTHOM UM NUCbMEHHOH
(hopme HEMOCPECTBEHHO OT CYOBEKTOB NMEPCOHATIBHBIX JIAHHBIX;

® BHECEHHUS TMEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPbl U
WH(POPMaIIMOHHBIE CUCTEMBI U TOKyMEeHTHI [1IKoIbLI.

Cpoku
00paboTku

B Teuenue cpoka peanuszanuu o0pazoBaTeIbHON MPOrPaMMbl

Cpoxku
XpaHEHHUs

B teuenue CpOKa, YCTAHOBJICHHOT'O HOMCHKH&TypOﬁ A€ B 3aBUCHUMOCTH OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA IEPCOHATIBHBIC JTaAHHBIC




ITopsimox
YHUUYTOXKECHHUS

B cootBercTBum ¢ [TopsakoM YHUUTOKEHUS  00€3TMUNBAHUS

IEPCOHATIBHBIX JaAHHBIX IIIKx071BI B 3aBUCHMOCTH OT THIIA HOCHUTEIIS

MEPCOHAJIBHBIX TAaHHBIX

2. Leanb o0pad

OTKH:. BBIIIOJIHEHUSA q)yHKIII/Iﬁ M MOJTHOMOYMIi pa60T0):[aTe.11ﬂ B

TPYAOBBIX OTHOLIEHHUAX, B TOM YHCJIe 00s13aHHOCTEH 110 OXpaHe Tpyaa

Kareropun IlepcoHanbHble TaHHBIC Cneuuanbabie | bBuomerpuueckue
JIAaHHBIX MEePCOHANIbHBIE | IEPCOHAIIbHBIC
JaHHBIE JIaHHBIE
Ilepeuenb e (bammiIMs, UM, OTYECTBO; Cenenus o N3obpaxenue Ha
JTAaHHBIX e TIOT; COCTOSIHUM doto u
e  IPAKJIAHCTBO; 3I0POBBS BHI€03AIIHCH,
® JlaTa U MECTO POXKJICHUS; MNOJy4YCHHBIX C
e m300pakeHue Kamep
(boTorpadus); HaOJIIOICHUS
® [IaCIOPTHHIC TAHHBIC;
® aJpec PpErucTpaluu 1o
MECTY KHUTEIbCTBA,
e ajipec (haKTH4YEeCKOro
MPOKUBAHUS;

KOHTAKTHBIE IaHHBIE,
WHIUBUAYAIbHBIA  HOMED
HaJIOrOILIATENBIIHKA,
CTpaxoBOK HOMED
WHIUBUIYTHHOTO
JILIEBOTO
(CHUWIO);
cBeieHHst 00 00pa30BaHUH,
KBaTM(UKAIIH,
npodeccnoHanbHOM
IMOJATOTOBKE U IMOBBIIICHUH
KBaJTU(pUKAIIH;

ceMenHoe MOJIOKEHHE,
HaJIM4une JIeTel,
POJICTBEHHBIE CBS3H,

cucTa

CBElEHUd O TPYAOBOHU
NEeATEIbHOCTH, B  TOM
4yucIe HaJIn4ue

MOOUIPEHUH, HATPAXKICHHUI
U (WIH) TUCHUTUTHHAPHBIX
B3BICKaHHUH,

JaHHBIE O pErucTpanuu

Opaka;
CBEIEHHSI O BOHHCKOM
ydere;
CBEJICHUS 00

WHBAJIAIHOCTH,




e cBeleHUS 00 ynaep)KaHUU
ATMMEHTOB,

® CBEICHUS O JIOXOJE C
MPEIBIIYIIETO MecTa
paboTHI,

® UHBIC HIepCOHAJIbHbIC
JTAHHBIE,
IPEI0CTaBIISIEMbIC
paboTHUKaMU B
COOTBETCTBUH c
TpeOOBaHUSMH TPYIOBOTO
3aKOHO/IaTEIHCTBA

Kareropun PabGoTHHKH, KaHIUIATHI HA pabOTy (COMCKATENH)
CyOBEKTOB
CriocoOmr ABTOMaTH3MpOBaHHasi 00paboTKa U 6€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTKu qHcIe!
® [IOJIy4eHHE MEPCOHAIbHBIX JAHHBIX B YCTHOM M NUCHbMEHHOMU
(opMe HENOCPEICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
® BHECEHHUs IEPCOHANBHBIX JAHHBIX B JKypHalbl, pPEECTpbl U
WH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI LIIKobI
Cpoku B Teuenue cpoka AeicTBUSA TPYLOBOIrO J0roBopa. [ kaHIuaaToB — B
00paboTku TEYEHHUE CPOKa, HEOOXOUMOTIO JJIsl PACCMOTPEHUSI KaHIUAATYPhl U
3aKJIFOYEHHUs TPYLOBOIO JOTOBOPa
Cpoxu B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYpOH /€] B 3aBUCUMOCTH OT
XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsimox B cootBerctBuu ¢ [TopsakoM yHUUTOXKEHHS U 00€3IMUMBAHUS
YHUUYTOXKEHHUS | IEPCOHANBHBIX AaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIAa HOCUTENS

MEPCOHATIBHBIX JaHHBIX

3. Ile1b 00paboTKH: peanu3anus rpakIaHCKO-NPABOBBIX 10r0OBOPOB, CTOPOHO,
BBITOJI0NIpHOOpeTaTe/IeM MU Noay4yaTeaeM KOTopbIx siBiasiercs Hlkona

Kareropun IlepcoHasIbHBIE JAaHHBIE

JAaHHBIX

Ilepeuenb (dhamunus, UMsl, OTYECTBO;
TAHHBIX MacCIOPTHBIE JAHHBIE;

azpec perucrpanud U (nim) GaKkTHIECKOro MPOKUBAHUS;
KOHTAKTHBIC TAaHHBIC;

WH/IMBUyaIbHBIH HOMEP HaJIOTOILIATEIIbIINKA;

HOMEp PacueTHOT'O CUETa;

HOMep OAaHKOBCKOMW KapThl;




¢ HMHBIC NCPCOHAIBHBIC JAHHBIC, IPCAOCTABIIACMBIC (1)I/I3I/I‘ICCKI/IMI/I
JIUIaMH, HEOOXOAMMBIE IS 3aKIIYEHHS M HUCIIOJHEHUS
JOTOBOPOB

Kareropuun KoHTparenTsl, napTHEpPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco6b1 ABToMaTu3upoBaHHast 00paboTKa u 06e3 CpeJCTB aBTOMATU3AL1H, B TOM
00paboTku qucie:
® I[IOJIy4eHHME IEPCOHAIbHBIX JAHHBIX B YCTHOM M IUCHbMEHHOMU
(hopmMe HENOCPEICTBEHHO OT CYOBEKTOB MEPCOHATBHBIX JaHHBIX;
® BHECEHUS IEPCOHANBHBIX JAHHBIX B JKypHalbl, pPEECTpbl U
MH(pOPMAaLMOHHbIE CUCTEMBI U JOKYMEHTHI I11koubl
Cpoxu B Teuenue cpoka, HEOOXOAMMOTIO ISl UCIIOJTHEHUS 3aKJIOUEHHOTO
00paboTKn JIOTOBOpA
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /€] B 3aBUCUMOCTH OT
XpaHEHus THUIIA JOKYMEHTA, B KOTOPOM COZAEP KaTCs IEPCOHAIbHBIC JAHHbIE
[Topsanox B cootBercTBuM ¢ [TopsaKkOM YHUUTOXEHUS U 00€3TMUMBAHUS
YHUUTOXKEHHUS | IEPCOHANBHBIX AaHHbIX LIIKOJIBI B 3aBUCUMOCTH OT THIA HOCUTENS

MNEPCOHAJIBHBIX JTaHHBIX

4. llean o6pad

OTKHU: o0ecneueHne 0e30MacHOCTH

Kareropun IlepcoHayIbHBIE JAaHHBIE
JAaHHBIX
Ilepeuenb e ¢amumus, UM, OTYECTBO;
JMaHHBIX ® TIaCIIOPTHEIC JTaHHBIE,
e ajpec peructpanuu u (Mim) GaKTHUECKOTO MPOKUBAHUS,
® KOHTAaKTHBIE JaHHBIE
Kareropun IToceturenu IIkomnsl
CyOBEKTOB
Cnoco0sI ABTOMaTH3MpOBaHHasi 00paboTKa U 0€3 CPEeICTB ABTOMATHU3AIIUU, B TOM
00paboTku qHcIe!
® IIOJIy4eHHE IEPCOHAIBHBIX JAHHBIX B YCTHOM M IUCHbMEHHOMU
(hopMe HENOoCPeICTBEHHO OT CyOBhEKTOB MEPCOHATBHBIX IaHHBIX;
® BHECEHHS TEpPCOHANBHBIX JAHHBIX B JKypHallbl, pPEECTpbl U
nH(}OPMaLIMOHHBIE CUCTEMBI M IOKyMeHTHI 11Ikob1
Cpoxu B TeueHne nepnona Hax0XI€HUS OCETUTENS Ha Tepputopur LIkoms

00paboTku




Cpoku B Tedenue cpoka, yCTaHOBICHHOTO HOMEHKJIATYPOil J1e]1 B 3aBUCIMOCTH OT
XpaHEHUs THIIA JIOKYMEHTA, B KOTOPOM COJZIEPKATCs IEPCOHANBHBIC TaHHBIE, B TOM
yrciae MUHIMYM 30 THE B OTHOIICHUH 3alicel KaMep BUACOHAOTIOICHUS

ITopsimox B cootBercTBum ¢ [TopsakoM YHUUTOXKEHUS H 00€3TMUNBAHMS
YHUUYTOXKECHHUS | IEPCOHAIBHBIX AaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEISA
IIEPCOHAIIBHBIX TAHHBIX

4. YcnoBusi 00padoTKH MEePCOHAIBHBIX TAHHBIX

4.1. Ixoma ocymiecTBasieT cOOp, 3amuch, CUCTEMATH3AIMIO, HAKOIICHWE, XpaHEHHe,
yrouHeHue  (OOHOBJICHHWE, HW3MEHCHHE), H3BJICUCHHME, HCIOJb30BaHUE, IEpeaady
(pactipocTpaHeHue, MPEAOCTABICHHE, TOCTYIN), 00e3InYnBaHKe, OJIOKMPOBaHKE, YAAaICHUE U
YHUYTOKCHHE TEPCOHAIBHBIX JIAaHHBIX B COOTBETCTBMUM C 3aKOHOAATEILCTBOM O
MePCOHAIBHBIX JTAHHBIX M JIOKAJIbHBIMA HOPMATHUBHBIMHU akTaMu [1IKobI.

4.2. Bee nepconanbuble qannbie lIkona momydaer oT cyObekTa nmepcoHaTbHBIX JaHHBIX, a B
cllyyasix, Korjga cyObeKT epCOHAIbHBIX JAHHBIX HECOBEPILEHHOIETHU, — OT €ro poauTenen
(3aKOHHBIX MPECTaBUTEICH).

4.3. Tlomyuenue o 00paOOTKy TEpPCOHANBHBIX JIAHHBIX, PAa3PEHICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAHHBIX s pacnpoctpaHenus, lllkoma ocymiecTBisieT ¢ coOuoaeHuEM
3aMpeTOB U YCIOBHM, MPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTpIBaeT NePCOHAIBHBIC TAaHHBIC:

e 0e3 HCIIOJIb30BaHMs CPEJICTB AaBTOMATU3ALIUY;

® C HCNOJb30BAaHUEM CPEJCTB aBTOMATHU3AlMK B MPOrpaMMax M MH(OPMALMOHHBIX
cucremax: «1C: 3apmmata u kaape», «1C: bubnmuorexa», «IIeKTpOHHBIN
IHEBHUK», «[Ipoxon u nuranue».

XpaHeHuE MEePCOHATbHBIX JAHHbIX:

45.1. llkona XpaHWUT TEpPCOHAIbHBIC [aHHBIE B TEUYEHUE CPOKAa, HEOOXOIUMOTO JIJisi
JOCTHXKEHHS 1IeTiell UX 00paboTKH, a JOKYMEHTHI, COepKalllie MepCOHaNbHbIe JaHHbIE, — B
TEUEHHE CPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOTO HOMEHKJIATYpOU e, C y4eTOM
apXMBHBIX CPOKOB XpaHEHUSI.

4.5.2. TlepcoHanbHble NaHHBIE, 3a()UKCHPOBAaHHBIE Ha OYMaKHBIX HOCHTEISX, XPAHATCS B
3anupaeMsbIx mkagax 100 B 3alMPAEMBIX TOMELIEHHX, TOCTYT K KOTOPBIM OIpaHHYEH.

4.5.3. TlepcoHanbHbIE TaHHBIE, 00OpadaThIBa€MBbIE C MCIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XpaHIATCS B TaKOM TIOPSAJKE W HA YCIOBHUSAX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIA WIH
CIIy4aliHbIN JOCTYNl K HHM, YHHYTOKEHUE, H3MEHEHHEe, OJIOKMpOBaHHE, KOIMUPOBaHUE,
MPEeA0CTaBIICHNE, PACTIPOCTPAHECHHE TTEPCOHAIBHBIX JaHHBIX, a TAK)KEe WHBIC HETIPABOMEPHBIE
JICHCTBHS B OTHOIICHUU MEPCOHATBHBIX JTaHHBIX.



4.6. JIutia, oTBeTCTBEHHBIC 32 00PAOOTKY MEepCcOHANBHBIX NaHHBIX B [1Ikose, mpekpamarmT ux
00pabaTbIBaTh B CIEAYIONINX CIIydasx:

® JIOCTUTHYTHI L1eJIn 00pa0OTKU MEPCOHAIBHBIX IaHHBIX;

® UCTEK CPOK JecTBUs corylacksi Ha 00pabOTKy EPCOHATBHBIX JaHHBIX;
® 0TO3BaHO coIJlacue Ha 00pabOTKy NEePCOHAIBHBIX JaHHBIX;

e 00paboTKa MepCOHATBHBIX JAHHBIX HEIIPABOMEPHA.

4.7. Ilepenayda mepcoOHAIBHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUIACHINAIBHOCTD NMEPCOHAIBHBIX JTAHHBIX.
4.7.2. llkona nepenaet NepCOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasX:

e CcyOBEKT MepCOHAIBHBIX JAHHBIX JaJ COIIacue Ha nepeaady CBOUX JIaHHbIX;
e QepeiaTh  JaHHblE ~ HEOOXOAMMO B COOTBETCTBUM C  TpeOOBaHUSAMU
3aKOHOJATENIbCTBA B paMKaX yCTaHOBJIEHHOM MPOLIETypHbI.

4.7.3. llIxona He OCYIIECTBISET TPAHCTPAHUYHYIO NIepeaady NepCOHATbHBIX JaHHBIX.

5. AKTyaJ’[HE)aIIHH, HCIIPpABJICHUE, YIAJCHHEC U YHHUYTOKCHUEC NMECPCOHAIBbHBIX JaHHBIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB NEPCOHAJTBHBIX JAHHBIX

5.1. B cnyuae mnpenocraBieHUs CYOBEKTOM IE€PCOHANBHBIX JaHHBIX, €r0 3aKOHHBIM
npejcTaBuTesieM (PAaKTOB O HEMNOJHBIX, YCTAapeBLIMX, HEIOCTOBEPHBIX WM HE3aKOHHO
MOJTyYSHHBIX TEePCOHANBHBIX MaHHbIX [lIkona akTyanusupyer, HCIpaBiser, OJIOKHUPYET,
ylanseT Ui YHUYTOXKAET UX U YBEAOMIIIET O CBOMX JEHCTBHIX CyOBEKTa MepCOHAIbHBIX
JAHHBIX.

5.2. Ilpu noctrmxeHny 1esei 00pabOTKK MePCOHANBHBIX TaHHBIX, a TAKXKE B Cllydae OT3bIBa
CyObEKTOM TMEpCOHATIBHBIX MJAHHBIX corjacus Ha O0OpaOOTKYy INEepCOHAIBHBIX JIAaHHBIX
MIepPCOHANbHBIE IaHHBIE MOJIeKAT YHUUTOXKEHUIO, €CIIM NHOE HE MPETyCMOTPEHO JOTOBOPOM,
CTOPOHO#, moiydareneM (BBIrOAONpHOOpETAaTEIeM) IO KOTOPOMY SIBISIETCS CyOBEKT
MEPCOHANBHBIX TAHHBIX.

5.3. VHUUYTOXEHHE JOKYMEHTOB (HOCHTENei), coJepKalluX IepCOHaIbHbIC IaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [lopsiikoM yHHUTOXKEHHS M 00€3TMUMBaHMSI IEPCOHAIbHBIX
naHHbIX [IIkoibl B 3aBUCUMOCTH OT THIIA HOCUTENS MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTEM U3MENIbYCHHUS LIpesiepe, CTUPAHUS WIH POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7. Tlo 3ampocy cyOBbeKTa mepcoHANbHBIX TJAHHBIX WM €T0 3aKOHHOTO npeactaButens [1lkona
cooOmraer emy mHpopmanuo 06 00paboTKe MepCOHANBHBIX AAHHBIX CyObEKTa B CPOKU U B
MOPSI/IKE, YCTAHOBIICHHOM 3aKOHOM.
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